
Instructions for Referees 
Recording Overtime and Penalty Kick Shoot-outs 

on Game Sheets and Online Game Reports 
 
Overtime 
 
For games that are decided in overtime, indicate “Overtime” in the Comments section of the game sheet 
and the online game report. 
 
Penalty Kick Shoot-out 
 
For games that are decided by penalty kicks, report only the goal scorers from regular time on the main 
part of the game sheet and online game report. One additional “team goal” is reported for the winning 
team in the final score, and the results of the penalty kick shoot-out are reported in the Comments. 
 
The following example shows how to report a game that was tied 2-2 after regular time and a scoreless 
overtime, where the Red team beat the White team 4-2 in the penalty kick shoot-out. 
 
a) Game Sheet 

 

• Record the final score as 3-2 for Red. 
• On the main part of the game sheet, record next to each player’s name who scored the two goals 

for Red and the two goals for White in regular time. Do not record any of the goal scorers of the 
penalty kicks in this section. 

• In the Comments section, print “Red won shoot-out 4-2.” 
• On the back of the game sheet, list the numbers of the players who took the penalty kicks for each 

team in the order in which they shot. Indicate with a check mark if they scored and an X if they 
missed. 
e.g.: 

Red White
8 √ 11 X 
3 √ 5 √ 

10 X 2 X 
5 √ 8 √ 
7 √ 9  

 
b) Online Game Report 

 

• Record the final score as 3-2 for Red. 
• On the main part of the game report, record next to each player’s name who scored the two goals 

for Red and the two goals for White in regular time. Record a third goal for Red next to one of the 
spare numbers (e.g., #99). Do not record any of the goal scorers of the penalty kicks in this 
section. 

• In the Comments section, type “Red won shoot-out 4-2.” 
• Also in the Comments section, list the numbers of the players who took the penalty kicks for each 

team in the order in which they shot, indicating “goal” or “miss” after each number. 
e.g.: “Penalty kicks: Red: 8 (goal), 3 (goal), 10 (miss), 5 (goal), 7 (goal). White: 11 (miss), 5 
(goal), 2 (miss), 8 (goal).” 
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